Findings of Fact
Fillable template — replace every [bracketed] prompt and delete anything you do not need.
Section-by-section guidance and a worked example: investigation.professionaldrafter.com/findings-and-credibility/findings-of-fact/

Standard applied
[Standard of proof applied and a note on what the finding is and is not]

Allegation and facts found (repeat per allegation)
Allegation no. and wording: [ ______________________ ]
Facts found: [Plain declarative sentences, one per fact]
[Repeat per numbered allegation]

Evidence relied on
[Each fact found, with the witness or document reference supporting it]

Conflicts resolved
[Conflicts resolved, with a cross-reference to the credibility analysis; conflicts left unresolved as immaterial]

Outcome
Outcome: [Substantiated / Not substantiated / Inconclusive]
Basis: [One sentence]
[Outcome, in the standard wording, with a one-sentence basis]

Policy analysis (after the facts are settled)
[Policy provision engaged by the facts found, and whether breached]

Completeness check
[Confirm each allegation number from the matrix appears above with an outcome]

This template is a general documentation aid, not legal advice. Workplace investigation requirements vary by jurisdiction, sector and policy. Adapt it to your own setting and take advice where the matter warrants it. Delete this notice before use.
